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समहु क (Group A) 

सबै Ĥưहǽको उƣर Ǒदनहुोस ्। (Attempt all questions)              (11x11=11) 

1. काया[लय åयवèथापनका कुनै दईु मह×व लेÉ नहुोस।् (Write any two 

importance of office management.) 

2. चेकको बदर भनेको केहो ? (What is dishonor of cheque?) 

3. नेपालको सरकारȣ लेखाका कुनै दईु आधारहǽ लेÉ नहुोस ्। (Mention any 

two government accounting operation of Nepal.) 

4. नेपालको सवȾÍच लेखापǐर¢ण Ǔनकाय कुन हो ? (Which is the supreme 

body to conduct audit in Nepal?) 

5. राजƳका Ĥमखु दईु İोतहǽ के-के हनु ्? (Write the main two sources of 

revenue?) 

6. अǺæय सàपिƣहǽ भǏाले कुन कुन सàपƣीहǽलाई बझुाउँछ ? कुनै २ 
ओटा उदाहरण लेÉ नहुोस।् (What kinds of assets are known as intangible 

? write any two example.) 

7. काया[लयमा Ĥयोग हनु ेअǒफस Üयाकेजहǽ के-के हनु ्लेÉ नहुोस।्(What are 

the office packages used in office.) 

8. राजƳ लेखा Ĥणालȣ भनेको के हो।(What is revenue accounting     

system ?) 

9. केÛġȣय लेखा Ĥयोग गनȶ कुनै दईु सरकारȣ काया[लयको नाम लेơहुोस ् ? 

(State any two name of government office that use centeral level 
accounting.) 

10. सǒǎय सिʶत कोषको सʶालन गनȶ मÛğालयको कुन हो ? (What is 

Mandatory order?) 

11. आÛतǐरक लेखापरȣ¢ण र अिÛतम लेखापरȣ¢णको कुनै एक ǓभǏता 
लेơहुोस।्(Write any one different between internal audit and final 

audit.) 

समहु ख (Group B) 

सबै Ĥưहǽको उƣर Ǒदनहुोस ्। (Attempt all questions)            (8x5=40) 

12. काया[लय ǒवÛयास भनेको केहो ? काया[लय ǒवÛयासको मह×व लेÉ नहुोस।् 

(What is office layout? Mention the importance of office layout.) 

13. वािणÏय बɇक भनेको केहो। यसका कुनै पाँच काय[हǽ वण[न गनु[होस।् 
(What is commercial banks? Explain its five function.) 

14. åयावसाǒयक संèथाहǽले लेखाǒवǓधको Ĥयोग ǒकन गद[छन ् åयाÉया 
गनु[होस।्(Why business organization use in accounting method.) 

15. नगदȣ पिुèतका अनसुार मौÏदात ǽ.15000 देखाएको छ।बैक 
पासबकुसँग Ǔभडाउँदा Ǔनàन ǓभǏता पƣा लाÊयो । (The case book showed 

the balance of rs.15000. following difference were noticed to reconcile 
with the bank pass book.) 

क. बɇकमा जàमा गन[ पठाईएको तर बɇकमा चेक जàम नभएको पाईयो 
ǽ.4000।(Cheque paid into bank but not yet collected by bank 
Rs.4000.) 

ख. चेक जारȣ गǐरएको तर बɇकमा दािखला नगरेको ǽ.5000 । 

(Cheque issued but not presented for payment Rs.5000.) 
ग. बɇकबाट सǋǓलत Þयाज नगदȣ पिुèतकामा नचढाईएको ǽ.600। 

(Interest collected by bank but not collect in case book Rs.600.) 
घ. बɇकले बɇक शãुक कʣा गरेको नगǑद पिुèतकमा नचढाईएको 

ǽ.300। (Interest on investment recorded only in bank passbook 
Rs.6000.) 

ङ. एक जना Ēाहकले सोझै बैकमा ǽ.1000जàमा गरेको तर नगद 
पिुèतकामा अǓभलेख नरािखएको पाइयो।(A customer directly 
deposited amount of Rs.1000 into the bank but not recorded in 
cash book.) 

तयार गनु[पनȶः बɇक ǒहसाब Ǔमलान Ǔबवरण (Bank reconciliation statement) 

16. Ǔनàन ğǒुटहǽ सÛतलुन पǐर¢ण तयार पानु[ अगाǓड पƣा लगाईएका 
हनु।्(Following  errors were detected before preparation of trail 

balance) 



क. घरभाडा ǽ.4000 भƠुानी गǐरएकोमा गिãतले Ïयाला भƠुानी 
खातामा डेǓबट गǐरएको पाईयो।(House rent paid rs 4000 was 
wrongly debited to wage paid accout) 

ख. हǐरलाई ǽ.5500 तलब भƠुानी गदा[ भलुबस रामको खातालाई 
डेǓबट गǐरएको पाईयो।(salary paid to hari of rs 5500 was 
wrongly debited Rams account) 

ग. ǽ.14000 को मेǓसन खǐरद गरेकामा ǽ.1400 माğ मेǓसन 
खातामा डेǓबट गरेको पाईयो।(purchase machinery Rs.14000 was 
debited as Rs1400 in machinery account) 

घ. ǓबǒĐ पिुèतकामा ǽ. 4000 Ûयनु अǓभलेख गǐरयो।(sales book 
under recorded by Rs.4000) 

तयार गन ु[पनȶः Required गिãत सÍचाउन े भौचर (Entries for 

rectification.) 

अथवा 
िजÛसी लेखाको पǐरचय Ǒदनहुोस।् िजिÛस लेखाको मह×व åयाÉया 
गनु[होस।् 

17. खाता सचुी भनेको के हो ? नेपाल सरकारको खाता सिुचको ǒकǓसम उãलेख 
गनु[होस।्(What is the list of account ? Mention the types of chart of 

account of government of Nepal.) 

18. सरकारȣकोषको वǓग[करण गǐर छोटो पǐरचय Ǒदनहुोस।् Explain the 

classify about government fund accounting) 

19. िजãला Ĥशासन काया[लय ǽपÛदेहȣका Ǔनàन कारोवारहǽका आधारमा बैक 
नगǑद ǒकताब तयार पानु[होस।्(Prepare bank cash book from the 

following transaction of district administration office rupandehi) 

क. 2080/08/02 घरभाडा बापत ǽ.10000 को भƠुानी आदेश 
Ǒदईयो।(2080/08/02:Isued payment order of Rs.10000 for house 
rent.) 

ख. 2080/08/03 लेखापाल Įी अजु[न आचाय[लाई फǓन[चर खǐरद 
गन[ ǽ.60000 पेèकȧ Ǒदईयो।(Advance for office furniture 
purchase provide to accountant shree Arjun Acharya of Rs.60000.) 

ग. 2080/08/10 लेखापाल Įी अजु[न आचाय[ले पेस गरेको 
ǽ.55000 को फǓन[चर खǐरद गरेको Ǔबलको आधारमा Ǔनजको 
पèेकȧ फछ[यौट गǐरयो।(2080/08/10 The advance of accountant 
shree Arjun Acharya has been  cleared on the basis of furniture 
purchase bill of rs.55000) 

घ. 2080/08/15 यस मǒहनाको कुल तलब ǽ.220000 मÚय 
Ǔनयमानसुारको क.स.कोष र कोष कʣी गǐर तलब Ǔनकासा आदेश 
Ǒदईयो।(2080/08/15 salary payment order for the month was issued  
after deducting provident fund as per government rule and tax of 
rs. 2000 out of total salary  Rs.220000) 

ङ. 2080/08/20 काǓत[क मǒहनामा भएका खच[हǽको को.ले.Ǔन.का. 
माफ[ त भƠुानी Ǔनकासा ĤाƯ भयो।2080/058/20 Received payment  
relase through Treasury and Comptroller office for the different  
expenditure made for the month of kartik.) 

समहु ग ( Group C) 

सबै Ĥưहǽको उƣर Ǒदनहुोस ्(Attempt all questions)                      (3X8=24) 

20. ǓनàनǓलिखत ǒववरणहǽको आधारमा अजु[न कàपनीको एउटा åयापाǐर 
पिुèतकाबाट 2080 चैğ 30 गते Ǔलईएका हनु ्। (Following are the 

particular extracted from the trader for the year ended 30 chaitra 2080.) 

ǒववरण Particulars डेǒवट Debit ĐेǓडट Credit 

सǽु मौÏदात Opening stock 20000  
ढुवानी Carrage 30000  
फǓन[चर Furniture 50000  
खǐरद Purchase 200000  
आसामी   120000  
प ुजँी Capital  260000 
साह ु  50000 
Ïयाला Wage 60000  
सामाÛय खच[ General Exp 20000  



तलब salary 30000  
Ǔबमा insurance 70000  
सामाÛय सिʶती  general reserve  25000 
बɇक लोन bank loan  40000 
ǓबĐȧ sales  225000 
जàमा total 600000 600000 
थप जानकारȣ (Additional information) 

क. अिÛतम मौÏदात ǽ.35000 (Closing stock Rs.35000) 

ख. Ǔतन[ बाकȧ खच[ ǽ. 5000(Outstanding salary RS.5000) 

ग. 10%फǓन[चरको ıास. (Depreciation on furniture @10%) 

तयार गन ु[ पनȶ (Required): Þयापार ǒहसाब खाता (Trading Account), 

नाफानोÈसान ǒहसाब खाता (Profit and loss 

account), वासलात (Balance sheet) 

21. िजãला Ĥशासन काया[लय ǽपÛदेहȣका Ǔनàन कारोवारका आधारमा गोƳरा 
भौचर तयार पानु[होस।्(Following are  the transaction of district 
administrative office.) 

क. 2079/04/10 काया[लय मसलÛद खǐरद गन[ ǽ 40000 को 
भƠुानी आदेश जारȣ गǐरयो।(2080/04/05 issued payment order of 

Rs 40000 for purchasing office material's) 

ख. 2079/04/12 गते लेखापाल Įी अजु[न आचाय[लाई घरभाडा 
भƠुाǓन गन[ ǽ.90000 को भƠुानी आदेश जारȣ गरȣयो 
(2079/04/12 issued payment order of Rs 90000 for payment of 
house rent to accountant shree Arjun Acharya) 

ग. 2079/04/14 शा.अ Įी हरȣ थापालाई ħमण खच[ Ĥयोजनका 
लागी ǽ.35000 पèेकȧ Ǒदईयो।(2079/04/14 Advance given to 
section office Mrs sita adhikari Rs.35000 for purpose of travelling 
exp.) 

घ. 2079/04/25 साउन मǒहनाको कम[चारȣ पाǐरĮǓमक 
ǽ.330000 (सʶयकोष समेत) मÚय Ǔनयामानसुार कम[चाǐर 

सÑ चयकोष,आयकर ǽ.3000 र नागǐरक लगानीकोष ǽ.10000 
कʣी गǐर बाँकȧ रकमको भƠुानी आदेश जाǐर गǐरयो।(2079/04/25 
issued payment order for employee remernution of 
Rs.440000(including provident fund) as per rule after deducting 
income tax of Rs.3000 and citizen investment trust Rs 10000 for 

the mont sharwan).  

ङ. 2079/04/30 साउन मǒहनाको कम[चाǐर पाǐरĮाǓमकमा कʣी 
गǐरएको रकम सàबिÛधत काया[लयमा जàमा गǐरयो।(2079/04/30 
The amount of deducted from employee salary for the month 
shwran was deposited in concerned office) 

22. लेखापरȣ¢णको पǐरचय Ǒदई आÛतǐरक लेखापǐर¢ण र अिÛतम लेखापǐर¢ण 
Ǔबच पाँचओटा फरक उãलेख गनु[होस।्(Introduce auditing and mention 
any five  differences between internal audit and final audit.) 

अथवा 
तलका ǒववरणबाट िजãला Ĥहरȣ काया[लय,ǓसÛधलुȣ 2080 पौषका खच[को 
फाँटवारȣ तयार गनु[होस।्(Prepare statement of expenditure of district 
police office,sindhuli for the month of poush 2080.) 

बजेट 
ǒहसाब नं 

बजेट उपशीष[क 

वाǒष[क 
ǒवǓनयोजन 
बजेट 

माग[सàमको 
खच[ ǽ. 

पौषको 
खच[ ǽ. 

21111 पाǐरĮाǓमक(Remuneration) 370000 139000 24000 
22111 पोसाक (Uniform) 43000 6600 1200 
22711 ǒवǒवध खच[ 

(Miscellaneous exp) 
33500 10400 2100 

22311 काया[लय सामĒी 18000 8000 1500 
22612 ħमण खच[ 70000 28000 6000 
22211 इÛधन खच[ (Fuel exp) 89000 30000 7500 
 जàमा 623500 222000 42300 

फʪौट हनु बाँकȧ ईÛधन र ħमण खच[ Đमश ǽ.3000 र 4000 

देिखÛछ। (uncleared advance of fuel and travelling exp.are rs.3000 

and 4000 respectively) 


